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• faith abuse  
• female genital mutilation (FGM)  
• forced marriage 
• gender-based violence/violence against women and girls (VAWG)  
• mental health  
• private fostering 
• preventing radicalisation  
• sexting  
• teenage relationship abuse 
• trafficking  
• 
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sexually exploited do not exhibit any external signs of this abuse.  Any members of staff who 
have concerns about this should seek advice fro
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guidance summarises the requirements on colleges in terms of four general themes: risk 
assessment, working in partnership, staff training and IT policies. 
 

The College has a comprehensive action plan which contributes towards the assessment of risk 
of children / young people being drawn into terrorism, including support for extremist ideas that 
are part of terrorist ideology. This means being able to demonstrate both a general 
understanding of the risks affecting young people in the area and a specific understanding of 
how to identify individual young people who may be at risk of radicalisation and what to do to 
support them.  
 

The Prevent duty builds on existing local partnership arrangements. For example, the governing 
body, through its designated safeguarding governor ensures that the College’s safeguarding 
arrangements take into account the policies and procedures of Safeguarding Children 
Partnerships.  
 

The Prevent guidance refers to the importance of Prevent awareness training to equip staff to 
identify young people at risk of being drawn into terrorism and to challenge extremist ideas and 
the College has in place training for staff.  
 

Colleges must ensure that young people are safe from terrorist and extremist material when 
accessing the internet. The College takes all steps possible to ensure that suitable filtering is in 
place and on-line safety is embedded into the curriculum, along with training for staff.  
 

Channel - College safeguarding staff should understand when it is appropriate to make a referral 
to the Channel programme. Channel is a programme which focuses on providing support at an 
early stage to people who are identified as being vulnerable to being drawn into terrorism. It 
provides a mechanism for colleges 
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decide that child abuse is occurring but it is their responsibility to act on any concerns. 
 

Operation Encompass 
Encompass is a partnership between the Police, Local Authority and designated staff, known as 
Key Adults. Working together to safeguard children, the Police will inform us about any domestic 
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• Reassure the child / young person but tell them that a record of information given will 
be made, and do this. Include timing, setting and others present. Record the child / young 
person’s demeanour as well as what is said. 

• Explain that they cannot promise to keep confidential anything the child / young person 
says if the matter is related to child protection or abuse. 

• Explain that help may be required to keep them safe, but do not ask the child / 
     young person to re Tc 0 Tw 1.098 0 Td
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contact points. The Duty Principal can also be contacted between 5pm and 9pm via 07970 
846757. 
If the matter requires urgent attention and the safeguarding team / duty principal are 
unavailable then staff can make a referral to Bolton children services: 
https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse/1 

 

Or you can contact Bolton Referral and Assessment Social Work Team.   For NEW referrals 
duty social workers can now be contacted on: 01204 331500 or via 
https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse 
If you wish to speak to a social worker about a case that is ALREADY OPEN to Referral and 
Assessment please use the individual contact number or e-mail address that the allocated social 
worker has provided. In an emergency call 999. 
 

For children who reside outside of Bolton then a referral will be required to made into the 
relevant children’s services team of the child’s locality. 
 

A summary of key External Contacts and Telephone Numbers :-  
● Integrated Frontdoor : 

https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse/1
https://www.bolton.gov.uk/safeguarding-protecting-children/reporting-child-abuse
mailto:LADO@bolton.gov.uk
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• Do not promise confidentiality; 
• Remind them they are not to blame – avoid criticising the alleged perpetrator; 
• Do not promise that “everything will be alright now” (it might not be). 

 
REACT 

• React calmly, respond to the child/young person but do not interrogate; 
• Avoid leading questions but ask open ended ones; 
• Clarify anything you do not understand 
• Explain that you will need to get help to keep the child safe 
• Explain what you will do next i.e. inE.3 (hi)2.6 ( _m[(D)2.60 Td
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Appendix 4 - Procedure for reporting and dealing with allegations of abuse against a member 
of staff 
 

Child/Parent/Carer/Staff Member makes allegation to member of staff about 
another member of staff mb. 0 Td
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Appendix 6 - Other Linked College Policies and Procedures and Legislation 
 

• Safeguarding Adults at Risk Policy  
• Abuse of Trust Policy  
• Anti-Bullying and Harassment Policy 
• Single Equality Scheme 
• Health and Safety Policy 
• Staff Disciplinary Policy 
• Positive Behaviour Policy 
• Complaints Procedure 
• Field Trips and Off Site Activities Policy and Procedure 
• Early Years and Pre-School Centre Safeguarding Policies and Procedures 
• Personal and Professional Relationship at Work Policy 
• Wellbeing Strategy for Learning and Life 
• Fitness to Study Policy 

 
Relevant legislation 

• Keeping Children Safe in Education (DfE 2023) 
• Counter Terrorism and Security Act 2015 (Prevent Duty) ( Tc 0.0.554 0 Td 5Ce
[(e)-3.30078>Tj
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Appendix 7 - Safeguarding Advice for All Staff 
 
The following is a summary of the advice that the College would want to give to you, as 
a member of college staff, with regards to keeping yourself safe.   The advice provided 
has been fully supported and endorsed by the trade unions and the College’s 
safeguarding officers.  
 

• Staff on occasions will be required to meet with learners (i.e. 1:1 tutorials); however  
staff  should  not  spend  excessive  amounts  of  time  discussing personal issues 
for example with learners.     Meetings, where possible and where appropriate should 
take place within sight of others.    Where possible, the door should remain open and 
others should be aware of the meeting. Try to use a room with a window in it so others 
can see into it. 

 
• Staff should not give learners their personal email address / mobile / contact 

telephone  numbers.    Staff  are  therefore  advised  to  provide  learners  with College 
contact numbers / email address. 

 
• Staff should not accept learners as their ‘friends’ on social networking sites (face 

book etc).  However, if a member of staff has a learner on their personal networking site, 
then you should inform your line manager who will record this information and make a 
note of the relationship.  The College recognises that some staff, through their personal 
networks, have personal/family connections with students and whilst the College 
understands this, we do also want to ensure that you are keeping yourself and your 
learners safe. 
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• Staff will  be  expected to act with discretion with regards to their personal 
relationships.   They should ensure their personal relationships do not affect their role 
within the organisation.  All pre-existing relationships between staff and learners must 
be declared to the member of staff’s line manager. 

• All staff should be aware of the procedures for reporting concerns or incidents, and 
should familiarise themselves with the contact details of the Safeguarding Officers. 

• If a member of staff finds himself or herself the subject of ina 0 Td
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Appendix 8 – Roles and Responsibilities of Key Staff involved in Child Protection 
 
Responsibilities of Designated (and Deputy) Safeguarding Leads  
 

• The Designated Person wie68w 
q
0 0 595.32 84h4 0 Td
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mailto:Shahida.Khan@boltoncc.ac.uk


 

                                                                                                                                                                              

Alternatively, please email safeguarding@boltoncc.ac.uk 
 
Contact Points – Bolton College Nursery – Safeguarding  
Audrey West, Nursery Manager. Telephone 01204 482196.  
Email: Audrey.West@boltoncc.ac.uk 
Leanne Langley, Deputy Nursery Manager. Telephone 01204 482196.  
Email: Leanne.Langley@boltoncc.ac.uk 
 
All located at Deane Road Centre. 
 
The Role and Responsibilities of the Principal 

• The  Principal  will  ensure  that  the  policies  and  procedures  adopted  by  the 



 

                                                                                                                                                                              

Appendix 9: Body Map 
 
 
Name of Child :          
 


